
TOWN COUNCIL OF DEWEY-HUMBOLDT 
SPECIAL MEETING NOTICE 

Tuesday, May 29, 2018, 6:30 P.M. 
COUNCIL SPECIAL MEETING COUNCIL CHAMBERS, TOWN HALL 
2735 S. HWY 69 DEWEY-HUMBOLDT, ARIZONA 

AGENDA 
The issues that come before the Town Council are often challenging and potentially divisive.  In order to make sure we benefit 
from the diverse views to be presented, the Council believes that the meeting be a safe place for people to speak.  With this in 
mind, the Council asks that everyone refrain from clapping, heckling and any other expressions of approval or disapproval. Council 
may vote to go into Executive Session for legal advice regarding any matter on the open agenda pursuant to A.R.S. 38-431.03 
(A) (3), which will be held immediately after the vote and will not be open to the public.  Upon completion of Executive Session,
the Council may resume the meeting, open to the public, to address the remaining items on the agenda. Agenda items may be
taken out of order. Please turn off all cell phones. The Council meeting may be broadcast via live streaming video on the internet
in both audio and visual formats.  One or more members of the Council may attend either in person or by telephone, video or
internet conferencing.  NOTICE TO PARENTS:   Parents and legal guardians have the right to consent before the Town of Dewey-
Humboldt makes a video or voice recording of a minor child.  A.R.S. § 1-602.A.9.   Dewey-Humboldt Council Meetings are
recorded and may be viewed on the Dewey-Humboldt website.  If you permit your child to participate in the Council Meeting, a
recording will be made.  You may exercise your right not to consent by not permitting your child to participate or by submitting
your request to the Town Clerk that your child not be recorded.

1. Call To Order.
2. Roll Call. Town Council Members Jack Hamilton, Mark McBrady, Amy Timmons, Doug

Treadway, Victoria Wendt, Vice Mayor John Hughes and Mayor Terry Nolan.
3. Special Meeting. Legal Action can be taken.

A. Contract for special Plan Check and Building Inspection services with Colibryn
B. Review of Tentative Budget by Funds and Departments (General Fund – Revenues,

Expenditures: Town Council and Management, Town Clerk, Finance, Legal, IT,
Magistrate Court, Public Safety, Engineering, Public Works, and Community
Development, non-Departmental; HURF – Revenues, Expenditures: Engineering,
Public Works; Grant Fund)

C. Employee Classification/Compensation Plan
4. Adjourn.

Persons with a disability may request reasonable accommodations by contacting the Town Hall at 632‐7362 at least 
24 hours in advance of the meeting. 
For Your Information: 
Next Town Study Session: Tuesday, June 5, 2018, at 2:00 p.m. 
Next Planning & Zoning Meeting: Thursday, July 5, 2018, at 6:00 p.m.  
Next Town Council Regular Meeting: Tuesday, June 19, 2018, at 6:30 p.m. 

If you would like to receive Town Council agendas via email, please sign up at AgendaList@dhaz.gov and type Subscribe in the 
subject line, or call 928-632-7362 and speak with Julie Gibson, Town Clerk.   

Certification of Posting 
The undersigned hereby certifies that a copy of the attached notice was duly posted at the following locations:  Dewey-
Humboldt Town Hall, 2735 South Highway 69, Humboldt, Arizona, Chevron Station, 2735 South Highway 69, 
Humboldt, Arizona, Blue Ridge Market, Highway 69 and Kachina Drive, Dewey, Arizona, on the 24th day of May, 
2018, at _____  p.m. in accordance with the statement filed by the Town of Dewey-Humboldt with the Town Clerk, 
Town of Dewey-Humboldt.    

By: _________________________, Town Clerk’s Office. 
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TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-7362 ▪ Fax 928-632-7365 

TOWN COUNCIL SPECIAL MEETING 

May 29, 2018 – 6:30 p.m. Town Council Meeting Chambers 
Agenda Item - #3. A. Contract for special Plan Check and Inspection services for 
the Giant Gas Station 

To: Mayor and Town Council Members 
From: Tom Wilson 
Date submitted:  May 24, 2018 

Summary: 
On November 16, 2017, D-H received a Building Permit Application for the construction 
of a Giant gas station at the intersection of State Routes 69 and 169. Since that time, 
the developer (Jack Sheehan) has been drafting the design, site, engineering and 
construction plans for the gas station. Primary oversight and review of the development 
of the plans, has – to date – been the singular responsibility of the Arizona Department 
of Transportation (ADOT) due to the site location at the intersection of the two State 
routes. 

ADOT’s approval of the plans occurred in the second week of May; at which time the 
plans were forwarded to the Yavapai County Flood control District for its review of the 
development’s engineering and hydrology. On May 22nd, the Town received the Flood 
Control District’s review and comment letter forwarded to the developer final 
adjustments in the plans. 

It is expected that the plans will be approved in “final” form by the District within the next 
couple of weeks. At that time, Dewey-Humboldt will receive the plans for its plan check 
and the issuance of building permits followed by the Town’s construction inspections. 

As the Mayor and Council know, Don Roberts has been employed the Town to do plan 
checks and building inspections for the past few years. For more than six months, Don 
has had a number of surgeries/procedures on one of his feet and has been restricted 
from doing any field/inspection work. During this period, residential field only inspections 
have been done by Cindy Spahr. Cindy is not certified to do commercial inspections. 

In light of these circumstances, and to ensure that the Town’s plan check and inspection 
for the Giant project are made timely and are of the highest quality, I have sought an 
outside, highly experienced professional firm which can provide comprehensive pan 
check and subsequent inspection services exclusively for the Giant gas station project. 
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The firm proposed is Colibryn. Attached are resumes of the proposed professionals who 
would exclusively provide the project services:  

• Adams Sessions – Pan Checking
• Randy Plumier – Inspections

Also attached is a profile of the Colibryn firm. 

    Recommendation: 
Review and approve the contract for plan check and inspecto services with Colibryn 
exclusively for the Giant gas station project. 
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CONTRACT FOR PROFESSIONAL SERVICES 

THIS CONTRACT is made and entered into on the _____ day of ______, 2018, by and between 
the Town of DEWEY-HOMBOLDT, hereinafter called DEVELOPMENT SERVICES, and 
Colibryn, hereinafter called CONSULTANT. 

DEVELOPMENT SERVICES engages the CONSULTANT to perform professional plan review 
services. 

SECTION I – SERVICES OF THE CONSULTANT 

The CONSULTANT shall perform the following professional services to the standards of 
DEVELOPMENT SERVICES and in accordance with the degree of care and skill, which a 
professional plan reviewer employed in the State of Arizona would exercise under similar 
conditions: 

A. The CONSULTANT shall perform the services described in Exhibit A, which is
attached hereto and incorporated herein by reference.  CONSULTANT shall provide
said services at the time, place, and in the manner specified in Exhibit A, subject to
the direction of the County through its staff that it may provide from time to time.

SECTION II – PERIOD OF SERVICE 

The services of CONSULTANT are to commence upon execution of this Agreement and shall 
continue until all authorized work is approved by DEVELOPMENT SERVICES.  
CONSULTANT shall not be responsible for delays caused by circumstances beyond its 
reasonable control. 

SECTION III – CONSULTANT’S COMPENSATION 

CONSULTANT shall submit an invoice each month to DEVELOPMENT SERVICES for each 
plan review completed in accordance with the Schedule of Fees set forth in Exhibit B, which is 
attached hereto and incorporated herein by reference.  Each invoice shall include a description of 
the services performed, the date on which the services were performed, the number of hours 
spent, and by whom, and a description of any reimbursable expenditures.  DEVELOPMENT 
SERVICES shall make payments to the CONSULTANT within thirty (30) days after receipt of 
the progress report and detailed invoice.  When payments made by DEVELOPMENT 
SERVICES equal 90% of the maximum fee provided for in this Agreement, no further payments 
shall be made until the final work under this Agreement has been accepted by DEVELOPMENT 
SERVICES. The phrase “final work” shall mean the second or final review of the same plan and 
shall be construed to be “accepted by DEVELOPMENT SERVICES” when the permit applicant 

Agenda Item 3. A. Att. 1
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has been notified of the results of the review(s). This notification will trigger the remaining 10% 
payment to be released to Consultant. 

SECTION IV – RESPONSIBILITIES OF DEVELOPMENT SERVICES 

A. DEVELOPMENT SERVICES shall send plans to CONSULTANT for review.

B. DEVELOPMENT SERVICES shall provide CONSULTANT with a digital copy of
pertinent code amendments; schedules; maps; snow, wind, and soil information;
valuation schedules or tables; and any forms necessary for the plan review process.

C. DEVELOPMENT SERVICES and CONSULTANT shall meet before commencement of
plan review services after the execution of this contract.  This meeting is intended to be a
one-time meeting for the purpose of discussing general plan review procedures and not
for the discussion of any specific plan. At that time, DEVELOPMENT SERVICES will
provide CONSULTANT with any additional information regarding the review of
building plans.  DEVELOPMENT SERVICES will, if needed, provide CONSULTANT
with any changes or clarifications to policies or ordinances that may impact the reviewing
of plans.  This will be without an increase in fees charged by CONSULTANT.

SECTION V – OWNERSHIP OF DOCUMENTS 

All work products (electronically or manually generated) including but not limited to plans, 
studies, schedules, maps, tables, and any forms necessary for the DEVELOPMENT SERVICES 
plan review process, and other related products which are prepared in the performance of this 
contract are to be and remain the property of DEVELOPMENT SERVICES. 

SECTION VI – NOT  A JOINT VENTURE 

This Agreement is not intended to be and shall not be construed to create a joint venture, 
partnership, or other employment relationship between the parties, or any one party and the 
employees of the other party.  Neither party shall be responsible for any debt or obligation of the 
other party including (without limitation) the other party’s obligation to withhold Social Security 
or to pay income taxes for itself or its employees. 

SECTION VII – INSURANCE 

Without limiting any of their obligations or liabilities, the CONSULTANT, at his own expense, 
shall purchase and maintain the minimum insurance specified below with companies duly licensed 
or otherwise approved by the State of Arizona, Department of Insurance, and with forms 
reasonably satisfactory to DEVELOPMENT SERVICES. Each insurer shall have a current A.M. 
Best Company, Inc. rating of not less than A-. Use of alternative insurers requires prior approval 
from the DISTRICT. 
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A. General Clauses 
 

1. Additional Insured.  The insurance coverage, except Workers' Compensation and 
in some cases Professional Liability required by this contract, shall name 
DEVELOPMENT SERVICES, its agents, representatives, directors, officials, 
employees, and officers, as additional insureds, and shall specify that insurance 
afforded the CONSULTANT shall be primary insurance, and that any insurance 
coverage carried by DEVELOPMENT SERVCIES or its employees shall be excess 
coverage, and not contributory coverage to that provided by the CONSULTANT. 

 
2. Coverage Term.  All insurance required herein shall be maintained in full force 

and effect until Services required to be performed under the terms of the Contract 
are satisfactorily completed and formally accepted; failure to do so may constitute 
a material breach of this Contract, at the sole discretion of DEVELOPMENT 
SERVICES. 

 
3. Primary Coverage.  The CONSULTANT's insurance shall be primary insurance 

as respects DEVELOPMENT SERVCIES and any insurance or self insurance 
maintained by DEVELOPMENT SERVICES shall be in excess of the 
CONSULTANT'S insurance and shall not contribute to it. 

 
4. Claim Reporting.  Any failure to comply with the claim reporting provisions of 

the policies or any breach of a policy warranty shall not affect coverage afforded 
under the policy to protect DEVELOPMENT SERVICES. 

 
5. Waiver.  The policies, except Workers' Compensation and Professional Liability, 

shall contain a waiver of transfer rights of recovery (subrogation) against 
DEVELOPMENT SERVICES, its agents, representatives, directors, officers, and 
employees for any claims arising out of the work of the CONSULTANT. 

 
6. Deductible/Retention.  The policies may provide coverage, which contain 

deductibles or self-insured’s retentions.  Such deductible and/or self-insured’s 
retentions shall not be applicable with respect to the coverage provided to 
DEVELOPMENT SERVICES under such policies.  The CONSULTANT shall be 
solely responsible for deductible and/or self insured retentions and 
DEVELOPMENT SERVCIES may require the CONSULTANT to secure the 
payment of such deductible or self-insured retentions by a surety bond or an 
irrevocable and unconditional letter of credit. 

 
7. Certificates of Insurance.  Prior to commencing services under this Contract, 

CONSULTANT shall furnish DEVELOPMENT SERVICES with Certificates of 
Insurance, or formal endorsements as required by the Contract, issued by 
CONSULTANT'S insurer(s), as evidence that policies providing the required 
coverages, conditions, and limits required by this Contract are in full force and 
effect. Such certificates shall identify this Contract number and shall provide for 
not less than forty-five (45) days advance Notice of Cancellation, Termination, or 
Material Alteration. Such certificates shall be sent directly to DEVELOPMENT 
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SERVICES. 
 
 
 
B. Workers' Compensation 
 

The CONSULTANT shall carry Workers' Compensation insurance to cover obligations 
imposed by federal and state statutes having jurisdiction over CONSULTANT employees 
engaged in the performance of the Services; and Employer's Liability insurance of not less 
than $100,000 for each accident, $100,000 of disease coverage for each employee, and a 
$500,000 disease policy limit. 

 
In case services are subcontracted, the CONSULTANT will require the Sub-consultant to 
provide Workers' Compensation and Employer's Liability to at least the same extent as 
provided by CONSULTANT. 

 
C. Automobile Liability 
 

Commercial/Business Automobile Liability insurance with a combined single limit for 
bodily injury and property damages of not less than $1,000,000, each occurrence regarding 
any owned, hired, and non-owned vehicles assigned to or used in performance of the 
CONSULTANT services. Coverage will be at least as broad as coverage Code 2 "owned 
auto" (Insurance Service Office policy form CA 0001 1/87 or any replacements thereof). 

 
D. Commercial General Liability 
 

Commercial General Liability insurance with an unimpaired limit of not less than 
$1,000,000 for each occurrence. The policy shall include coverage for bodily injury, 
property damage, personal injury, products and blanket contractual covering, but not 
limited to, the liability assumed under the indemnification provisions of this Contract 
which coverage will be at least as broad as Insurance Service Office policy form CG 0001 
1-11-88 or any replacement thereof. 

 
In the event the general liability insurance policy is written on a "claims made" basis, 
coverage shall extend for two years past completion and acceptance of the Services as 
evidenced by annual Certificates of Insurance. 

 
Such policy shall contain a "severability of interests" provision (aka "Cross liability" and 
"separation of insured"). 
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E. Professional Liability

The CONSULTANT, retained by DEVELOPMENT SERVICES, to provide the services
required by the Contract, will maintain Professional Liability insurance covering errors and
omissions arising out of the services performed by the CONSULTANT or any person
employed by him, with an unimpaired limit of not less than $50,000 for each claim and
$300,000 for all claims.

F. Umbrella/Excess Liability

Umbrella/Excess Liability insurance with an unimpaired limit of not less than $1,000,000
per occurrence combined limit Bodily Injury and property Damage, that “follows form”
and applies in excess of the Commercial General Liability, Automobile Liability, and
Employer’s liability, as required above.

G. Valuable Papers

Valuable Papers insurance sufficient to assure the restoration of any documents,
memoranda, reports, or other similar data relating to the services of the CONSULTANT
used in the completion of this contract.

SECTION VIII – CONFLICT OF INTEREST 

This contract is subject to cancellation for conflicts of interest under the provisions of A.R.S. § 
38-511.

SECTION IX – LEGAL ARIZONA WORKERS ACT COMPLIANCE (A.R.S. § 41-4401) 

The parties warrant that at all times during the term of this contract they will comply with all 
state and federal immigration laws applicable to the parties, and their employees, and with the 
requirements of A.R.S. § 23-214(A).  The parties shall further ensure that each subcontractor 
who performs work under this contract will likewise comply with all applicable state and federal 
immigration laws.  Failure to comply with this provision shall constitute a material breach of the 
contract. 

The parties reserve the right to inspect relevant contractor and subcontractor records to verify 
compliance with the foregoing. 

SECTION X – NON-APPROPRIATION 

CONSULTANT acknowledges that Town of Dewey-Hombolt is a governmental entity and that 
contract validity is based upon the availability of public funding.  In the event that public funds 
are not appropriated for the performance of the Town of Dewey-Hombolt’s obligations under 
this Agreement, then this agreement shall automatically expire without penalty to Town of 
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Dewey-Hombolt thirty (30) days after written notice is sent to CONSULTANT of the non-
appropriation of public funds. 

SECTION XI – ASSIGNMENT AND SUBCONTRACTING 

Neither party to this agreement may assign its rights or responsibilities under this agreement 
without the written consent of the other party.  CONSULTANT shall not subcontract any portion 
of the work to be performed under this Agreement without the written authorization of 
DEVELOPMENT SERVICES.  If DEVELOPMENT SERVICES consents to such subcontract, 
CONSULTANT shall be fully responsible to DEVELOPMENT SERVICES for all acts or 
omissions of the subcontractor.  Nothing in this Agreement shall create any contractual 
relationship between DEVELOPMENT SERVICES  and subcontractor nor shall it create any 
obligation on the part of DEVELOPMENT SERVICES to pay or to see to the payment of any 
monies due to any such subcontractor. 

SECTION XII – TERMINATION 

Either party may terminate upon 15 days written notice to the other party.  Notice of termination 
shall be effective upon actual receipt.  Any termination of the agreement shall not relieve the 
other party of responsibility for costs incurred prior to the effective date of the termination. 

SECTION XIII – INDEMNIFICATION 

To the fullest extent permitted by law, CONSULTANT (as “indemnitor”) shall defend, 
indemnify, and hold harmless DEVELOPMENT SERVICES (as “indemnitees”), its officers, 
officials, employees, agents, volunteers, successors, and assigns (“indemnified group”) for 
claims, damages, losses, liabilities, and expenses of any nature whatsoever (including, but not 
limited to, reasonable attorney’s fees, court costs, costs of appellate proceedings, and all claim 
adjusting and handling expenses) relating to, arising out of, resulting from or alleged to have 
resulted from the indemnitor’s acts, errors, mistakes or omissions relating to any action or 
inaction of the Agreement (collectively “Claims”) including, but not limited to, work, services, 
acts, errors, mistakes, or omissions in the performance of this Agreement by anyone directly or 
indirectly employed by or contracting with the indemnitor, or any person whose acts and 
liabilities are the obligation of the indemnitor. 

If any claim, action or proceeding is brought against the Indemnified Group, indemnitor shall 
have a duty, at its sole cost and expense, to resist or defend such claim or action on behalf of the 
Indemnified Group but only to the extent that such claims result in vicarious/derivative liability 
to the indemnitee and are caused by the act, omission, negligence, misconduct or other fault of 
the indemnitor, its officers, officials, agents, or employees, provided, however, that the 
indemnitor shall have no obligation to indemnify the Indemnified Group for the Indemnified 
Group’s passive negligence. 

TC Special Meeting Packet May 29, 2018 Page 10 of 30



Insurance provisions in this Agreement, if any, are separate and independent from indemnity 
provisions, and neither the insurance provisions nor the indemnity provisions shall be construed 
in any way to limit the scope, magnitude or enforcement of the other provisions. 

The indemnity provisions of this Agreement shall survive the termination of this Agreement. 

SECTION XIV – WAIVER 

The parties hereto expressly covenant and agree that in the event of a dispute arising from this 
Agreement, each of the parties hereto waives any right to a trial by jury.  In the event of 
litigation, the parties hereby agree to submit to a trial before the Court. 

SECTION XV – INTERPRETATION 

The terms and conditions of this Agreement shall be construed and governed in accordance with 
the laws of the State of Arizona. 

SECTION XVI – ISRAEL BOYCOTT CERTIFICATION 

CONSULTANT hereby certifies that it is not currently engaged in, and will not for the duration 
of this Agreement engage in, a boycott of Israel as defined by A.R.S. § 35-393.01. Violation of 
this certification by CONSULTANT may result in action by Town of Dewey-Humbolt up to and 
including termination of this Agreement. 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the date first 
written above. 

Town:   CONSULTANT: 

_________________________ ___________________________ 
Mayer  Cindy Sessions, Principal 
Dewey-Homboldt  Colibryn 

_____________________ 
Town Councel 
Dewey-Homboldt 

_____________________ 
Dewey-Homboldt Town Attorney 

Attachments: Exhibit A – Scope of Services 
Exhibit B – Schedule of Fees 
Exhibit C – Colibryn Schedule of Charges 
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EXHIBIT A 

SCOPE OF SERVICES 

PLAN REVIEW SERVICES 

Plan Review: Colibryn will perform plan reviews to cover one or more of the following disciplines: 
architectural, structural, mechanical, electrical, plumbing, disabled access and energy requirements - all as 
modified or amended by the jurisdiction, and per the jurisdictions currently adopted building codes. Colibryn 
will provide a first and second check for each review, and a brief third review based on the attached Schedule 
of Fees (see Exhibit B). Extensive third reviews (or more) shall be billed on an hourly basis per the rate schedule 
(see Exhibit C – addendum). 

Comment Lists and Plans Delivery: Plan reviews result in typed lists of comments which refer to specific 
details and drawings, and reference applicable code sections. Colibryn will transport plans and comments to 
Jurisdiction in person, or via email, FAX, and/or reliable overland carrier. Overnight delivery is available at no 
additional cost. Depending on the Jurisdiction’s preferred process, Colibryn will provide plan check comments 
and perform rechecks directly with the (1) Jurisdiction, or (2) the applicant/designer, returning approved 
documents to the Jurisdiction after the plan review process is completed. 

Turn-Around Schedules: Plan reviews will generally be completed and returned to Jurisdiction within 
approximately ten (10) working days of the date the plans are received by Colibryn. Other turnaround 
schedules will be accommodated at request of Jurisdiction. Large, unusually complex plan reviews may 
require up to a fifteen (15) working days turn-around. 

Technical Support: When mutually agreed between the Jurisdiction and Colibryn as vital to project success, 
Colibryn’s staff will attend pre-construction or pre-design meetings, field visits upon request, and provide 
support for field inspection personnel on an as-needed basis. 

INSPECTION SERVICES 

Colibryn will provide building inspector(s) as requested by the County. The scope of inspection services to be 
provided will be defined listed below or as defined uniquely for each project or as determined by Colibryn 
and the Jurisdiction. Inspector(s) will report directly to the County Building Official or other person designated 
by the County for all project-related work. 
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In general, the inspection services to be provided may include, but are not limited to, field observation of all 
construction activity, preparation of daily reports, review of submittals and other duties as assigned. 

EXHIBIT B 

SCHEDULE OF FEES 

Building Plan Review Fees

Fees for comprehensive plan reviews, performed at Colibryn’s office, will be equal to Seventy-Five percent 
(75%) of the plan review fees as calculated per the jurisdiction. The County will provide Colibryn with 
jurisdiction plan review fees (project–by-project) for use in calculating Colibryn’s fees based on 2009 valuation 
table published by ICC and the 1997 Table 1-A. 

The above fee covers all services associated with the typical plan review, including: 

 Delivery of design documents to the jurisdiction.
 First, second, and third quick reviews, if necessary, to approve projects
 Pre-application, pre-construction, or additional meeting attendance that is necessary for

unusual or complex projects.

Additional plan reviews (extensive third reviews or more) that may be required will be charged on an 
hourly rate (per attached Exhibit C – Schedule of Charges). 

Partial Plan Reviews for Building Departments

Structural-only plan review fees will be fifty percent (50%) of the plan review fees as calculated per the 
jurisdiction. Special project fees (e.g., plumbing / mechanical / electrical-only, URM) can be based on a 
percentage of the plan review fee, hourly rate or other fee methods mutually agreeable to both parties. 

Other Potential Fee Types for Building Departments

For projects where percentage fees are not applicable, or for plan review projects requiring services far 
exceeding the normal expectations, the attached hourly rate listed in Colibryn’s Schedule of Charges will be 
used. (Exhibit C) 

Inspection Fees for Building Departments

On-site field inspection related support services are performed on an hourly fee basis as listed in the 
attached Schedule of Charges (Exhibit C). Overtime hours are assessed at an additional twenty-five 
percent (25%) of the hourly rate, when mutually agreed upon by the jurisdiction and Colibryn. When 
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requested by the jurisdiction, Colibryn’s inspection staff can provide their own transportation to 
inspection sites, with fees associated to mileage within the jurisdiction charged at the current IRS mileage 
rates + 15%. 

Public Works Support & Inspections

Public Works design, plan review, map checking or field inspection can be supplied on an hourly basis. 
See the attached Exhibit B for the rates and reimbursable costs associated with this type of work. 
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EXHIBIT C 

SCHEDULE OF CHARGES 

Personnel Charges – Plan Review and Inspection Services

Personnel Description: Hourly Billing Rate: 

Principal  $115 
Plans Examiner $75 
Permit Technician $55 
Clerical Support $45 

Supervisor of Inspectors $110 
Senior Inspector/Project Manager $90 
Inspector II $80 
Inspector I $70 
Inspector-In-Training  $60 

These rates are effective through December 31, 2018  and may be increased every year thereafter. Overtime 
will be charged at 150% of the standard hourly rates, with prior authorization from the client. No overtime 
will be charged without prior authorization. 

Reimbursable Expenses

Reimbursable expenses shall include, but not be limited to, the following: 

Mileage                   Per current IRS rate 

Domestic Travel Per Diem          ($50/day plus lodging) 

Outside Consultants                      (at cost plus 15%) 

Other Direct Project Expenses                   (at cost plus 15%) including: 

• Public transportation, charter, or rental
• Printing, graphics, photography, and reproduction
• Rental or purchase of special equipment and materials
• Long distance telephone and special shipping

** Hours for inspections in excess of 40 hours (per week) will also be billed as overtime at the rate shown 
above. When inspection overtime is requested, (on days when inspector has not already performed 
inspections on the site), inspection overtime services will be provided in 4-hour minimum segments. When 
the inspection overtime services (on days when inspector has not previously performed inspection on the 
site) are in excess of 4 hours they will be billed as an eight hour day. 
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Adam Sessions 
819 E Sun Valley Farms Ln., San Tan Valley, AZ 85140|928-245-4957|adamrsessions@gmail.com 

Objective 
To utilize my skills in plan review and inspection with the City of Phoenix AFP program. 

Abilities 
Adam is well versed in construction procedures and jurisdictional process, and as such, is an asset to 
both groups. Whether he is providing plan review or building inspection service his understanding of the 
whole, allows him to facilitate the developmental process in an expedited manner. Additionally, Adam is 
constantly re-inventing his service, with a willingness to take on any new assignment that will assist the 
jurisdiction to achieve their goals.  

Further, his involvement with instructing several seminars related to the construction industry, shows a 
genuine need to educate and improve the standards of this profession. It should also be noted that 
Adam is bilingual, and can speak, read, and write fluent Spanish – which is often an asset in any 
construction related situation. 

Experience 

Senior Plans Examiner  
Shums Coda Associates (December 12, 2011 to Present)  
Served at the City of Mountain View California (Silicon Valley) as support for the  
Building Official and Senior Inspector. Responsibilities included reviewing and approving construction 
drawings and plans, and ensuring the proposed construction was compliant with the Uniform Building 
Code. Performed inspections equivalent to those performed by a “Structural Inspector II”. Currently 
manages the Arizona Office of Shums Coda Associates.   

Senior Plans Examiner  
Bureau Veritas North America, Inc (December 1, 2004 to December 2011)  
Lead Inspector for Bureau Veritas’ contract for housing inspections with the Navajo Housing Authority. 
In-facility plans examiner for the Palazzo Resort in Clark County Nevada. Supervised and managed BV 
contracts in Northern Arizona and Nevada. Supervised the inspection and plan review staff in the BV 
Arizona Regional Office as well as  serving as LEED Plan Reviewer.  

Inspector / Plans Examiner  
Brown and Associates (January 2004 to December 1, 2004) 
Building Inspector and in-house plans examiner with a long-term (7 month) assignment for the City of 
Kingman, AZ.  

Chief Building Inspector  
Town of Eagar (May 1995 to May 1997 and August 1999 to August 2002)  
Chief Building Inspector for the Town, responsible for code compliance building inspections, review of 
plan submittals for compliance with building and zoning ordinances, department records maintenance, 
and preparation of staff reports for Planning and Zoning Commission or Town Council Meetings. 

Agenda Item 3. A. Att. 2
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Influential in creating and fostering methods to assist the public through the permitting process, 
including providing Spanish translation services. Acted as the Building Official for the Town, responsible 
for code interpretations, Building Department budgets, maintaining staff training and education 
programs and managing the Town’s safety program.  

Deputy Building Official  
Town of Queen Creek (1997 to 1999)  
Supervised five staff members and maintained all Community Developmental Department services 
related to building construction. While his primary duties were to assist with the preparation of budgets 
and reports, he completed and supervised all plan review and inspection activities for the Town. 
Emphasis was to facilitate the completion of building construction with applicants, through an emphasis 
on education of code requirements and providing bi-lingual information as needed.   

Carpenter, Concrete Finisher, Tradesman, Superintendent  
Various Companies (1974 to 1995)  
Framing and finish carpentry, concrete forming, placing and finishing, commercial construction 
superintendent. Worked on projects as large as 4 stories and 65,000 square feet in area as well as many 
single family dwellings using cast-in-place concrete. 

ICC Certifications 

Building Inspector, Mechanical Inspector, Plumbing Inspector, Electrical Inspector, Combination 
Inspector Legacy (certification includes Building, Mechanical, Plumbing, and Electrical for both 
commercial and residential inspector). 

Building Plans Examiner, Mechanical Plans Examiner, Plumbing Plans Examiner, Accessibility 
Inspector/Plans examiner, and Commercial Energy Plans Examiner. 
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TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-7362 ▪ Fax 928-632-7365 

TOWN COUNCIL SPECIAL MEETING 
May 29, 2018 – 6:30 p.m. Town Council Meeting Chambers 

Agenda Item - #3. B. Review of Tentative Budget by Funds and Departments 
(General Fund – Revenues, Expenditures: Town Council and Management, 
Town Clerk, Finance, Legal, IT, Magistrate Court, Public Safety, Engineering, 
Public Works, and Community Development, non-Departmental; HURF – 
Revenues, Expenditures: Engineering, Public Works; Grant Fund). 

To: Mayor and Town Council Members 
From: Tom Wilson 
Date submitted:  May 24, 2018 

Summary: 
The Town Manager and Staff prepared the Town’s proposed Tentative Budget for fiscal 
year 2018/19. 

At this time revenues are still the State’s March 2018 preliminary estimates – final State-
Shared Revenue figures are expected any day. It can be said that, historically, the 
March preliminary estimate are slightly lower than the final figures for shared revenues. 

The Tentative Budget provides a complete statement of proposed expenditures for the 
new 2018/19 fiscal year including: 

• Salary & Wages
• Benefits
• Contract Services
• Leases
• Maintenance
• Mayor & Council Initiatives
• Highway User Funds
• Capital program

For reference and analysis the Tentative Budget papers provide the comprehensive 
figures for this year’s budget (2017/18) with expenditure projections to the end of this 
year’s budget. 

Recommendation: 
The Mayor & Council review, discuss and analyze the proposed 2018/19 Tentative 
Budget and approve with directions for any adjustments. 
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TOWN OF DEWEY-HUMBOLDT 
P.O. BOX 69 
HUMBOLDT, AZ  86329 
Phone 928-632-7362 ▪ Fax 928-632-7365 

TOWN COUNCIL SPECIAL MEETING 

May 29, 2018 – 6:30 p.m. Town Council Meeting Chambers 
Agenda Item - #3. C. Employee Classification/Compensation Plan 

To: Mayor and Town Council Members 
From: Tom Wilson 
Date submitted:  May 24, 2018 

Summary: 
“Best Practices” in human resources, personnel and employment utilize Employee 
Classification Compensation plans which help an employer be in compliance with State 
and Federal employment/labor law. 

Employee Classifications provide for the various types/classifications of work an 
employer uses and are articulated by specific job descriptions. Employee compensation 
plans set for the compensation for each classification and define employees as being 
exempt or eligible for overtime in consonance with State and Federal Law. 

The proposed plan is supported by job descriptions for each position. The 
compensation schedules reflect current incumbent salaries for the hourly, non-exempt 
positons and recommended salary range for the exempt positions. 

Recommendation: 
Review and approve with any adjustments. 
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 2018/19 POSITION CLASSIFICATION AND COMPENSATION PLAN

EXEMPT/SALARY

POSITION SALARY RANGE *

TOWN MANAGER BY CONTRACT
TOWN CLERK $50,000 - $75,000
FINANCE MANAGER $42,000 - $67,000
COMMUNITY DEVELOPMENT DIRECTOR $55,000 - $80,000
PUBLIC WORKS DIRECTOR $55,000 - $80,000
TOWN MAGISTRATE/JUDGE BY CONTRACT
CHIEF BUILDING OFFICIAL/INSPECTOR $30,000 - $55,000
PROSECUTOR BY CONTRACT

* $25,000 from "entry" of Range to "top" of Range

NON-EXEMPT/HOURLY

POSITION SALARY-HOURLY

ADMINISTRATIVE ASSISTANT I $15.00
ADMINISTRATIVE ASSISTANT II $16.50
BUILDING INSPECTOR $25.00
COURT SUPERVISOR $17.39
OPERATOR/LABORER - LEAD $15.00
OPERATOR/LABORER   $14.00
LABORER $11.50

Agenda Item 3. C. Att. 1
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